OG6.acTHOE rocyAapeTBenHoe Glo/IKeTHOe podeccHoHabHoe 00pa3oBaTe/IbHOE yIpekacHue
«Kapracoxckuii TEXHHKYM IPOMBINLICHHOCTH H PeYHOr0 TPAaHCHOPTa»
(OTBIOY «KTIIPT»)

IIPUKA3
c. Kapracok

25 aBryecra 2023 1. Ne 76/01-03

06 yTBep KIeHAH JOKATLHOT0 HOPMATHBHO NPaBoBoro akra «Ilosoxenne o GyxraaTepuu
OI'BIIOY «KTIIPT»»

B mHeIsX pernaMeHTalliy OCHOBHEIX 3a]1a4 ¥ IIPHHIUIIOB OPTaHU3aluK OyXralTepCcKoro yI€ra B
TEXHUKYME, ONpefieieHHs GQyHKuud OyxXraiTepuy, HOpAIKa B3aWMOOTHOIICHHH  C
CTPYKTYPHBIMHE IIOAPA3AEIEHIAMY TEXHUKYMA,

IIPKA3BIBAIO:

1. VrBepmuts Ilonoxenue o 6yxranrepuu OI'BIIOY «KTIIPT» u BBECTH €ro B ACHCTBHE C
25.08.2023 roga.

2. PaGoTHukaM OyxrauTepuH, PYKOBOIUTEISM CTPYKTYPHBIX NOAPa3NEICHUH TEXHHKyMa
PYKOBOJICTBOBATECs yTBepxieHHsM [lonoxernem o Oyxrantepum OI'BIIOY «KTIIPT» ¢
25.08.2023roza.

3. KoHTpOJb 32 HCHONHEHUEM IIPHKa3a OCTaB

3a cO00H.

HupexTop A B.Cepsikos



OBJIACTHOE I'OCYJAPCTBEHHOE BIO/DKETHOE ITPO®ECCHOHAJILHOE

OBPA30OBATEJIbHOE YYPEXJIEHHUE

«KAPTACOKCKHWU TEXHUKYM IMPOMBIIIEHHOCTH X PEYHOI'O TPAHCIIOPTA

(OI'BIIOY «KTTIPT»)

TBEPYIEHO

Y BBEIEHO B JEHCTBUE

TlpyKkasoM AUpeKTOpa

OIBITOY «KTIIPT»
ol |25 /0/- 03

IHOJIOZKEHUE

0 Oyxrainrepuu
OI'BIIOY «KTIIPT»

c.Kapracok, 2023r.




MNOJOXEHHE O BYXTAJITEPHHA

1. O6mHe mo0KeHHus

1.1. Byxrantepus sBISETCS CAMOCTOATENBHBIM CTPYKTYPHBIM IOAPA3AENICHIUEM H MOAIHUHACTCA
HETIOCPEICTBEHHO €€ PYKOBOAHTENIO ([IHpeKTopy).

1.2. Byxrantepus co3aeTcs ¥ TUKBUIMPYETCs IPUKA30M PYKOBOIHUTENS OpraHi3aiH.

1.3. ByxranTeprio BO3[JIABNsET [JIABHEIN GyXrantep, HasHawaeMbli Ha NOMKHOCTD MIPHUKA30M
PYKOBOJAHMTEN OpraHU3aIUH.

1.4. Ha Bpems OTCYTCTBHS [JIaBHOTO GyXrarepa pyKOBOACTBO OyXranTepuel oCymecTBseT
COTPYIHUK OyXTrajTepHH Ha3HAYEHHBIH MPUKAa30M PYKOBOIHUTEIIS YUPEIKICHHA.

1.5. CotpyaHuky GyXranTepuu Ha3HAYAIOTCA M OCBOOOKIAKOTCS OT 3aHHMAEMOM JIOTUKHOCTH
TIPHKA30M PYKOBOJHTENS OPraHU3aIlHH 10 NPE/ICTABIIEHHIO TJIABHOTO OyxranTepa.

1.6. TnaBHbIi GyXranaTep Ha3HAYAeTCs H OCBOOOKIAETCS OT 3aHMMAeMOil IODKHOCTH TIPUKA3OM
PYKOBOIUTEIS OPTaHU3allHH.

1.7. B cBoell NeqTeIbHOCTH OyXTranTepus pyKOBOJCTBYSTCS:
— NIeHCTBYIOIIMM 3aKOHOATEILCTBOM Poccnu U HOpMaTHBHOM JIOKYMEHTaLHeH, paclpoCTPaHAIOMIEHCS
Ha JIeSTEIbHOCTD OyXralTepuH, CTaHAApTaMK B 00IIACTH PeryTupoBaHus Oyxydera;
— YyCTaBOM OpraHHM3aLliH;
— YYE€THOH MOJIMTHKOM;
— HACTOSIIUM ITOJTOKEHHEM;
— WHBIMH JIOKATEHBIMHI aKTaMH OpPraHW3alliHy.

2. CTpykTypa

2.1. CTpyKTypy ¥ LITATHYIO YMCICHHOCTb OyXTrajTepuy yTBEPHKIAeT PyKOBOIUTED
OpraHM3aLliy M0 IPEACTABICHHIO TJIaBHOTO OyXrairepa 1 o COrJIacOBaHUIO C PYKOBOAWTEICM OTAeNA
KaJpoB.

2.2. Pacnipenenenne o6s3aHHOCTEM MEKIY COTPYAHUKAMHK OyXralTepyiH MPOU3BOIUTCS
[JIABHEIM OyXTalTePOM.

3. 3agaun

3.1. OcymiecTBIeHre BHYTPEHHEr0 KOHTPOIIS COBEPIIAeMBIX (haKTOB XO3sHCTBESHHOM XKU3HH B
npezenax KOMIETEHLHH COTPYIHUKOB OyXTajTepuH.

3.2. DOpPMHPOBAHHE TONHOM U JOCTOBEPHOH HH(MOPMALIMH O ISATEPHOCTH OPTaHH3allA U €€
VIMYIECTBEHHOM TONIOYKEHHH, HeOGXOIMMO# BHYTPEHHUM TI0JIb30BaTeNsAM GyXTranTepcKoi
(bMHAHCOBOI) OTYETHOCTH — PYKOBOAUTEIIAM, YUPEAUTENSM, COOCTBEHHHKAM HMYIIECTBA
OpraHU3all|H, a TAKKE BHELIHAM TOJIb30BATENIAM — HHBECTOPaM, KPSIUTOPaM U IPYTHM
Monb30BaTeNaM Oyxrairrepckoi (GUHaHCOBON) OTYETHOCTH.

3.3. O6ecnieuenne uHGOpMaImel, HeOOXOAMMON BHYTPEHHHUM ¥ BHEIIHHM I10JIb30BaTE/IAM
GyXranTepckoi OTYETHOCTH [UIst KOHTPOIS 33 COOMOIEHMEM 3aKOHOAaTeNbCTBa PoccuicKoi
deepalliu NPpU OCYIIECTBICHAN CICNOK, COOBITHH, OTepalnii, CBI3aHHBIX C AEATEIEHOCTBIO
OpraHM3aIHH, UX [eNeco00pasHOCTI0, HATMYMEM U IBI/KEHHEM HMYIUECTBa U 00513aTe/bCTB,
HCIIONBb30BAHHEM MATEPHANIBHBIX, TPYJOBBIX H (HHAHCOBBIX PECYPCOB B COOTBETCTBHH C
yTBEPIKACHHBIMA HOpMaMH, HOPMaTHBAMH M CMETaMH.

3.4. TlpenoTBpalleHHe OTPHLATENBHBIX PE3YIBTATOB AEATEIIPHOCTH OPraHU3alluy 1
BBISIBJICHHE BHYTPUXO3IHCTBEHHBIX pe3epROB ObecTieuenns ee QUHAHCOBOH YCTOMUHBOCTH.

4. ®yHKOHHA
4.1. ®opmupoBaH#e yIETHOMN MOTUTHMKHA B COOTBETCTBHH C 3aKOHOIATEIECTBOM O

GyXTaNTepckoM yUeTe | HalorooGIoKeHHH HCXOIA U3 CTPYKTYpPBI H 0COGEHHOCTEH
IeSTeIbHOCTH OpPraHM3alliK, HeOGXOAUMOCTH obecTIedeH s e GUHAHCOBON YCTOHYHBOCTH.



4.2. PaboTa N0 MOArOTOBKE ¥ MPHHATHIO pab0dero miaHa CYeToB, (OpM MEPBHIHBIX
YUETHBIX JTOKyMEHTOB, IPUMEHISMBIX Ui 0hOpMyIeHHs GakKToB X0O3sHCTBEHHON JKU3HH,
perucTpoB Oyxyuera.

4.3. PaspaboTka (opM JIOKyMEHTOB BHYTpeHHeH GyXrantepckoi (GHHAHCOBOH) OTIETHOCTH.

4.4. ObecnieueHue NopsAnKa HpOBezerHﬁ MHBEHTAPU3AaIlHil aKTHBOB U 0043aTENILCTB.

4.5. Obecrieuenue coBMONEHHS TEXHONOTHH 00paboTKH OyXraaTepckoi MHpOopMaliy 1
nopsiKa qOKyMeHTo000poTa.

4.6. HerpepbIBHEIH y4eT aKTHBOB, 0043aTEIBCTB, (PAKTOB XO3SHCTBSHHOH JKH3HH, HCTOUHHKOB
(DMHAHCHPOBAHMS NESTETBHOCTH OPraHH3aluH, TOXOMIOB, PACXOI0B, HHBIX 0GBEKTOB yUeTa,
YCTAHOBJIEHHBIX (heAEPaJIbHEIMU CTaHapTaMH.

4.6.1. CBOEBpEMEHHOE OTPAKEHNE HA cHeTaX OyXydeTa Onepalii, CBI3aHHBIX C IBIKECHAEM
OCHOBHBIX CPEJICTB, TOBAPHO-MaTepHAIbHEIX [IEHHOCTEH U JEHEXHBIX CPEACTB U T. I

4.6.2. YueT u3zieprKeK IPOM3BOJICTBA U 0OPAIEH s, HCIIOJTHEHHS CMET PacX0/I0B, Peau3aliu
TIPOLYKLMH, BEITIOJIHEHHA PaboT (yCIIyT), pe3y/IbTaToB JeATeIbHOCTH OPTaHM3allH, 8 TAKKe
(UHAHCOBBIX, PACUCTHBIX ¥ KPEIUTHBIX OTEpPaLHH.

4.7. CBOEBpeMEHHOE U TIPABHIIbHOE OOPMIICHHE HOKYMEHTOB UL OpPraHM3aliyi ¥ BEICHHUA
ByxyueTa, 06ecrevyeHre UX COXPAHHOCTH, OQOPMIIEHHUS ¥ CHAYH B YCTAHOBIIEHHOM IOPAJIKE B aPXHB.

4.8, CocraBiieHne SKOHOMHIECKH 060CHOBAHHBIX OTYETHBIX KAIBKYJIALMH Ce6eCTOMMOCTH
NPOJYKIHH, BEITIOIHAEMBIX paboT (ycnyr).i

4.9, ObecrieueHHe CBOEBPEMEHHBIX U TIOJTHBIX PaCUETOB M0 3apaboTHOM IUiate.

4.10. TIpaBUIbHOE HAUKCIIEHHE H [IEPEUHCIIEHHE HAJIOTOB M C60POB B GIOIDKETEI, CTPaXOBBIX
B3HOCOB B FOCYJapCTBEHHbBIE BHEGIODKETHBIE (DOHIEL, TLIaTeKeH B OaHKH, CPEICTB Ha
(bHHAHCHPOBAHUE KAIIMTAILHEIX BJ’IO’)KCHI/II‘;;I UT. I

|

4.11. Yuactie B 0OPMIEHHH MaTEPHAIIOB 110 HEAOCTa4aM M XHIIEHHSM JEHEKHBIX CPE/ICTB U
TOBaPHO-MaTePHAIIbHEIX LIEHHOCTEH, Nepeada B HEOOXOUMBIX CITy4asX STHX MaTepHallos B
CJTeICTBEHHBIE U CyNeOHbIe OpraHbl.

4.12. KOHTpPOMB KacCOBOM NMCIMIUIMHE! YIIOTHOMOYEHHBIMH COTPYIHUKAMK OyXTranTepyu B
TpeieiaX KOMIETEHIMH, yCTaHOBIGHHON JJOMKHOCTHOH HMHCTPYKIIMEH H MONIOKEHHAMH baHka
Poccun. }

4.13. Cocrasienne GaaHca U OTIEpaTUBHBIX CBOJHBIX OTYETOB O HOXOIaX M PacXoax CPeicTB, 00
WCTIOTIB30BaHNY GFOKeTa, APYroi GyXraaTepekoi U CTaTUCTHYECKOH OTYSTHOCTH, IIPEICTABIEHHE MX
B YCTAHOBJIEHHOM TOPSAKE B COOTBETCTBYIOIINE OPraHbl.

|
4.14. PaccMOTpeHHe ¥ BU3MPOBaHME INIaBHBIM OyXTanTepOM CITy/KallliX OCHOBAHHEM JUIA MPHEMKH

\ o

U BBIJA4YH OEHEKHBIX CPEACTB, JOTOBOPOB M COTJIAIICHHH, 3aKIFOYaCMbIX opraHmauHeﬁ Ha IIOJTYYCHHE

| 93
HIIH OTITyCK TOBAPHO-MAaTECPUAJIbHBIX HGHHPCTCH U Ha BBIMNIOJTHCHHE pa60T H YCIIYT, a TaKiKe
JOKYMEHTOB, YCTaHOBJICHHBIX B COOTBETCTBHH C ITYHKTaMH 4.2—4.3 HaCTOSAIIETO MOJIOKECHHUS.

5. IIpasa

5.1. Byxrantepus UMeeT CIIeyIOLIHE IpaBa.

5.1.1. TpebGoraTs OT Beex noz[pazz[enem‘/lﬁ OpraHM3aIy CoBMIoIeH s NOpsIKa 0OPMIICHHU
OTiepaLui U MPeACTaBJICHHA B YCTaHOB/ICHHBIE CPOKH HEOOXOIUMBIX JOKYMEHTOB H CBEICHHH.
5.1.2. TpeGoBaTh OT pyKOBOAWTENEH CTPYKTYPHBIX MOApa3IeIeHHM OpraH|3alliy U OTAGIBHBIX

| v}
CTIEMATHCTOB NPUHATHA MEP, HAMPAB/ICHHBIX Ha obecrieyeHne TPaBIbHON OpraHu3alHy OyxydeTa.
5.1.3. BHOCHTB IPEAIOKEHHA PYKOBOACTBY OPraHM3aLH O NPHBIIEHEHNH K MaTepHabHON
¥ TUCUHUIUTHHAPHOH OTBETCTBEHHOCTH non?mocmmx JIMII TIO pe3yJIbTaTaM IIPOBEPOK.

5.1.4. He npuHAMATE K HCIIOTHEHHIO H P(I)OpMJ'IE:HPHO JIOKYMEHTEI IO OllepalysiM, KOTOPbIe
MPOTHBOPEYAT 3aKOHOMIATENbCTBY M YCTAHOB/ICHHOMY TOPA/IKY MPHEMKE, XpaHeHHS U PacXOJOBaHH
JIEHEKHBIX CPEJICTB, TOBAPHO-MaTEPHATBHBIX U JIPYTHX LIEHHOCTEH, a TakxKe 6€3 COOTBETCTBYIOLIETO
pAacIopsUKEHUS TUPEKTOPa OpPraHu3aluy H‘Ha‘-laJ'II:HI/IKa FOPHINYECKOr0 OTAENA.

5.1.5. Bect# neperticKy 10 BorpocaM GyXrajaTepeKoro y4yera U OTYETHOCTH, a Takke JpyriM
BOIPOCaM, BXOISIIMM B KOMITETEHIIHIO 6y4tramep1m U He TpeOyIOIIKUM COIIACOBAHMA C
PYKOBOIHUTEEM OpPraHH3aLiH. ’

5.1.6. TlpencTaBUTENECTBOBAT B YCTAHOBIEHHOM MOPAIKE OT HMEHH OpTraHH3alliy 110 BOIIPOCaM,
OTHOCSIMMCS K KOMITETEHIIMM OyXTanTepuy, BO B3aMMOOTHOIICHHUSIX C HAJIOTOBBIMH, (UHAHCOBBIMH

Lo

OpraHaMH, OpraHaMHK FOCYIapCTBEHHBIX BHEOIOUKETHBIX (OHIO0B, 6aHKaMH, KPEUTHBIMH



yupeskIeHUSMH, HHBIMA FOCYIaPCTBEHHBIMH OPraHU3alMAMH, a Takoke IPYTUMH OpraHn3aliuAMH,
YUPEKIACHUAMH.

5.1.7. To cOTNacoBaHHIO C PyKOBOAWTEIEM OPraHM3alliy IPUBICKATh SKCIIEPTOB  CIICIIHAIVICTOB B
06acTy GyXTalTepeKoro yueTa Ui KOHCYJIbTAllMH, MOArOTOBKH 3aKII04YCHUH, peKOMEHAALUHA 1
TpeIO/KEHHH.

5.1.8.|JaBaTh yka3aHus CTPyKTYPHBIM IO/IPa3/eICHASIM OPraHM3alliK 110 BOIPOCAM, OTHOCAIIMMCA -
K KOMIIETEHIIH OyXIraJTepiu ¥ BEITEKAIOIINM U3 (YHKLMH, KOTOPBIE NEPEUHCIICHBI B HACTOSIIEM
[MonosxeHHH.

5.1.9. TpeGoBaTh U MOMy4aTh MaTepHapl, HHQOPMALHMIO, HEOOXONMMBIC IS NEATETLHOCTH
OyXranTepuu, OT CTPYKTYPHBIX nonpaznen?ﬁnﬁ OpraHH3alLHH.

5.1.10. O6pamarhes | MOTy4aTh OT CTPYKTYPHBIX MOAPa3AeIeHHH OpraHu3aluy, rocy1apCTBOHHBIX
NPEANPUATHI U yUPEKIACHAN HGO6XOI{I/IM}/‘ METOJMYECKYTO, IPABOBYIO M KOHCYJILTALIHOHHYIO
TIOMOIIb B BBITIOJTHEHHH 3a/1a4, BO3JI0XKEHHBIX Ha OyXTalTepHIO.

5.1.11. JaBatb pa3bpsICHEHHS U peKOMeiauHH I10 BOIPOCaM, BXOJAIIMM B KOMIIETCHLIMIO
OyXTaJNTepHH. ‘

5.2. I'maBHblii OyXrainrep UIMeeT CIIEAYIOIINe IIpaBa.

5.2.1. B ciryuae o6Hapy/KeHHs HE3aKOHHBIX JISUCTBHH JOJDKHOCTHEIX JIMIL NOKIA/bIBATE O HUX
PYKOBOZHTEITIO OpPraHU3alliH JUTsl IPUHATHA MED.

5.2.2. BHOCHTB IpeIO/KEHHs PyKOBOJICTBY OpraHU3aliy O MIePEMEIICHAN COTPYAHUKOB
GyXranTepuy, UX MOOIPEHHH 32 yCIIell paboTy, a Takke MPEUIOKEHHUs O HATOKEHUH
JUCIUTUTMHAPHBIX B3BICKAHUH HA COTPYIHHKOB, HAPYIIAIOIHUX TPYIOBYHO IUCIUILINHY.

5.2.3. CornacoBeIBaTh ¢ PyKOBOAUTEIEM BOIPOCH HA3HAUCHHUS, YBOJIBHEHHSA U IIEPEMCIICHNA
COTPYIHHUKOB OyXTaJTEpHH.

5.2.4. TIpyMeHSTH 10 COIIACOBAHMIO C PYKOBOIMTE/IEM OPraHM3aliK MEPhI MOOIIPSHHA 00 MEPEI
B3LICKaHMs. Mepbl B3bICKAHNS MOTYT npwemnca TOr/a, KOrja COTPYAHUK OyXranTepiy IOBTOPHO
JOITYCTHJI OIIMOKY, IPUBEILIYIO K q)HHchPBLIM TIOTEPSM ISl OPTraHU3AIHH, JTHO0 JOTYCTHI YTSUKY
nH(OpMaIKH, HOCsIeH KOHDHISHIINATBHBINA XapakTep.

5.2.5. TlpencTaBnsTe pa3sHOITIACHS pYKO‘BOlIPITeJ'I}O OpraHM3alliy B OTHOILICHHUH BeJEHHA OyXydeTa.

5.2.6. PyKoBOIOCTBOBATECH HHCLMGHHLII‘LII/I PACTIOPSKEHUSIMH PYKOBOIUTEISI OPraHU3alMH B CTydae
BO3HMKHOBEHHMS PA3HOTJIACHH MEXITy PYKOBOIHUTEIEM H ITIaBHBIM OYXraiTepoM B OTHOIICHHH BEACHHS
Oyxyuera. ‘

5.2.7. Tpebopanusa 6yxranTepriH B 4aCTH IOPsaKa 0GOPMIICHHS ONepallii ¥ MPEICTaB/ICHHA B
GyXraaTepHIo HeO6XOIMMBIX JOKYMEHTOB M CBEJICHHH ABIIAIOTCS 0053aTEIBHEIMU IS BCEX
TIOApa3AC/ICHAN OpraHu3aIHH.

6. OTBEeTCTBEHHOCTD

6.1. CorpyaHuky OyXralTepuy HECYT OL‘BeTCTBeHHOCTB 3a HaJyIe)Kallee 1 CBOEBPEMEHHOE
BBINTOJTHEHHE QYHKLIUH, TIPE/TyCMOTPEHHBIX HACTOSIIMM TIONIOKCHHCM, B npeznenax o0s3aHHOCTEH,
BO3JIOKEHHBIX HA HAX JOKHOCTHBIMM HHCTPYKUHSMH ¥ HETIOCPEACTBEHHBIMH PYKOBOLHUTCIIIMH.

; 7. 3akJII0YHTEIbHbIE MOJI0KEHHS

7.1. TasHbIH JOKYMEHT AEUCTBYET JI0 €70 IIEPEeCMOTpa.

COT'JIACOBAHO:

H.o.riaBHoro Oyxranrepa | @ E.B.XKapkosa
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